Knowledge Center Operational Group (KCOG) Tips

How to Enroll in a Course
Step 1: Follow the following trail:

Home >> Learning Center >> Course Catalog

Step 2: Enter the course number or title in the search work and hit search.

For illustration:

Course Catalog

Search for courses and curriculums and enroll in them. Depending on the s

Tao perform a search, enter kpfwords in the Search Tes

|d. Selectitemns
Search link to select crit 10 further refine the results.

Search Text |ads1000 All words LI Search

Step 3: The course will populate, click the underlined title.

Recards found: 1

e o

S5 - ADS1000: Adult Services/Adult Protective Services MNew
'.'u._ course is ARPS Mandatorny v

WWorker Palicy Training
f1irr the first year of employiment The courses feaches the provis...

Step 4: Sections will populate with the region (CRTO, ERTO, NRTO, PRTO, or WRTQO). Click the
underlined title of the event for which you want to enroll.

Sections

Below is a list of current zections for thiz clazzroom course. v

B Title

ou can manage your enroliment when you view the detailz of each section

O VDSS-ADS1000: Adult Services/Adult Pratective Services MNew Worker Policy 10/16/2012 9:00 AM - 10/18/20712 4:00 FM Mot Enrolled Open In-Ferson
Training (FRTC)

O VDSS5-ADS1000: Adult Services/Adult Protective Services MNew Worker Policy 10/24/2012 9:00 AM - 10/26/2012 4:00 FM Mot Enrolled Open In-Ferson
Training (MRTQ)
©@ VDSS-ADS1000: Adult Services/Adult Protective Swervices

Worker Policy
(CRTO) (Class Owner: Christal Robinson-Mitchell)

1142712012 9:00 AM - 11/29/2012 4:00 PM Mot Enrolled Open In-Person

Step 5: Click Enroll

(o] ————

“ou must enrollin this tem if you want to access it

WDSS - ADS1000: Adult ServicesiAdult Protective Services TU 16/20129:00 No Section Format: In-Person ANM

Mew Worker Policy Training (PRTO) The Knowledge Center Training Room, VDSS Training THOMAS
Center Piedmont (VTCP) (Reanoke, VA)

Recurrence
‘WU 18/2012 4:00

P

Additional Info
Pre-Enraliment Comments:
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